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 KS3/4 Reports:  

Head of Faculty / Department 

This guide aims to explain KS3/4 report views and functionality that may be useful for Heads of Faculty. If you’re 

not able to view any of the features within this guide, feel free to get in touch with a Sisra Administrator at your 

school. For more information on the KS3/4 reports, feel free to take a look in HELP > Analysing KS3/4 Reports. 

Accessing the Reports 

1. Go to REPORTS > KS3/4 tab > select year (A1) > select data set (A2). Click ‘Take me to the Reports’ (A3) > 

‘Qualifications’ (A4).  

  

 

 

 

 

 

 

2. At any time within a report, you can view the Key Characteristics of a group, print 

or export to Excel (A5). You can also filter students by Above/On/Below Track, 

using the options on the right (A6).  

 

 

3. Use the blue navigation bar (A7) to switch to a different area, report or level. 

 

 

 

 

Throughout this guide you may find column headers that may appear differently in your reports, depending on how 

these have been setup by an admin at your school. These are: 

*EAP columns: EAP columns headers can be renamed to reflect the type of grades associated to these 

calculations. If this has been renamed by a Sisra admin at your school, the text will be highlighted blue. 

**Data Collaboration Features: Additional columns will be available within reports that have been published using 

Data Collaboration features, for example, Subject Progress Index, SPI Charts, etc. These are calculated using the 

data from all opted in schools within a Sisra Data Collaboration event published by your Sisra Administrator and 

will be shown in light blue columns. If your school has not opted into this, these columns will not be available. 

 

 

  

 Export all the grades data 

in a broadsheet format. 

 ‘Leavers’ cohorts are 

shown on the right! 
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Performance against Expectations 

1. Go to Grades Area – Totals Report – Faculties Level to view the overall performance of each faculty. 

 

 

 

 

 

 

 

 

 

2. Click % to switch from counts to percentages (B1). Sort by ‘Below Track’ (B2) to view which faculties are 

below track to achieve their expected grades.  

 

 

 

 

 

 

 

 

 

3. **Sort by ‘Subject Progress Index’ (B3) to view faculties with the largest difference between their grades 

and the collaborative averages for students with the same KS2 prior attainment in the Sisra Data 

Collaboration.  

 

Click the Qualification Grouping icon (B4) to view the Sisra subjects included.  

 

 

 

 

 

 

 

 

 

 

How is your faculty performing compared to others? 
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Individual Qualifications 

1. Go to Grades Area – Totals Report – Qualifications Level and click the Options tab at the top (B5) > select 

a faculty in the dropdown (B6) or click into a faculty name to view the overall performance of each 

qualification.  

 

  

 

 

2.  

 

3.  

 

 

2. Click ‘Below Track’ (B7) in the On Track filters to filter the report by students  

not meeting their expected grades. Click ‘All’ in the On Track filters to return  

to the original report.  

 

3. **Use the Subject Progress Index column to determine qualifications with the largest difference between 

their grades and the collaborative averages for students with the same KS2 prior attainment in the Sisra 

Data Collaboration.  

 

 

4. **Go to Grades Area – SPI Scattergraph Report – Students Level and select a qualification from the 

Qualification dropdown in the Options tab to view how students have performed in a selected qualification, 

compared to students with the same prior attainment in that subject area in the Sisra Data Collaboration. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Which qualification has the most students below track? What are the reasons for this? 
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5. Click on the dots to discover who the students are (B8).  

 

 

 

 

 

 

6. Scroll to the bottom of the page to view the averages for each KS2 prior attainment, and the Sisra subjects 

included. 

 

 

 

 

 

 

Performance Over Time 

1. Navigate to Grades Area – Totals Report – Qualifications Level.  

2. Click the Dataset tab at the top (C1) > ‘Track’ (C2) to view average performance across each assessment. 

 

 

 

 

3. Select *Avg EAP Diff in the Track dropdown (C3) to view the average difference of actual performance 

compared to expected performance.  

 

 

 

 

 

 

 

 

 

 

4. Click Dataset tab > ‘View’ to return to the individual report.  

Why are some students falling below the line? How can this be improved? 

 

Which qualifications are showing a drop in performance since the previous point? What could be 

the reasons for this? What action will be taken? 

 

 
Colour coding indicates if 

performance has increased or 

decreased since the last 

assessment 
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Group Analysis 

1. Select a filter in the Breakdown dropdown (D1) to compare the performance of key groups. 

 

 

2. With % still applied, this will enable GAP analysis (and the ‘Gap On’ indicator will turn green), which will 

display the percentage gap between filter groups including 2 values.  

 

 

 

 

 

 

 

3. Click the Dataset tab at the top (D2) > ‘Track’ (D3) to view average performance across each Assessment.  

 

 

 

 

 

 

 

 

 

 

 

 

4. Click Dataset tab > ‘View’ to return to the individual report. 

 

5. Go to Grades Area – Totals Report – Filters Level to view performance of all groups of students for a 

faculty.  

 

 

 

 

 

 

Is this group of students performing better or worse than the other students? Is the gap closing or 

widening? 

 

 
Colour coding indicates if 

performance is higher or 

lower than the cohort 
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6. Click the Options tab at the top (D4) > select a qualification in the Qualification dropdown (D5) to view 

performance across each filter value.  

 

 

 

 

7. Sort by ‘Below Track’ (D6) to view which filter groups are below track to achieve their expected grades.  

 

  

 

 

Performance of Teaching Groups 

1. Go to Grades Area – Totals Report – Qualification Level to view performance of each qualification for a 

faculty.  

 

 

 

 

 

 

 

 

 

 

2. Click on a qualification name for class analysis. 

 

3. Sort by ‘Average Points’ (E1) (ordered 9-1 for descending) to view which classes have the highest average 

points.  

  

 

 

 

 

 

 

 

 

Which groups are closest to expectation in your qualification? Which are furthest away? 
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4. Sort by ‘Below Track’ (E2) to view which classes are below track to achieve their expected grades.  

 

 

 

 

 

 

 

5. Click the Dataset tab at the top (E3) > ‘Track’ (E4) to view class performance across each Assessment.  

 

 

 

 

 

 

 

6. Click Dataset tab > ‘View’ to return to the individual report. 

 

 

 

Intervention Groups 

1. Go to Grades Area – Grades List – Students Level to view the grades each student has achieved in the 

selected qualification. 

 

 

 

 

 

 

 

 

 

2. Sort by the *‘EAP Diff (Whole)’ or *‘EAP Diff (Sub)’ column (F1). Click 9-1 arrow (F2) to switch to ascending 

order.  

 

Which classes are causing concern? What may be contributing to this? 
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3. Use Breakdown (F3) to look for possible contributing factors.  

 

 

 

 

 

 

 

 

 

4. Click the Dataset tab at the top (F4) > ‘Track’ (F5) to view student performance across each Assessment.  

 

 

 

 

 

 

 

5. Click Dataset tab > ‘View’ to return to the individual report. 

Matrices 

1. Go to Grades Area – Matrix Report – Students Level to view a matrix showing the grades achieved for the 

selected qualification along the top row and KS2 core levels down the left.  

 

 

 

 

 

 

 

 

 

 

2. Click Filters tab at the top (G1) and apply a group filter (e.g. Pupil Premium Boys).  

 

 

Who is currently working furthest from expectation? What factors may be contributing to this? 

 

 
Drill down into a figure to 

view the students 

contributing towards this! 
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3. Click the Count icon (G2) to switch to counts from percentages.  

 

 

 

 
 

4. Click on the blue underlined figures to drill down and view students of concern. 

 

 

 

 

 

 

Individual Students 

1. Click a student name to drill down and access an individual Student Detail Overview report. 

2. Look at what filter groups they are included in. 

 

 

 

3. Look at the student’s performance in each of their qualifications. 

 

 

 

 

 

 

 

 

 

  

Is attainment spread evening across prior attainment levels?  

Identify the students who are not making as much progress as their peers or as expected. How is 

the chosen group performing compared to the cohort as a whole? 

 

Is the student below expectations in just your qualifications, or in all of them? What factors may be 

affecting their performance? 
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4. Switch to the Student Detail Area – Headlines Report – Students Level to view Headline performance 

measures information for the student. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Qualification Contribution to Headline Measures 

Attainment 8 

1. Go to Grades Area – Overview Report – Qualifications Level to view a breakdown of each grade for each 

qualification. 

 

 

 

 

 

 

 

 

2. Click the Reset arrow (H1) on the Filters tab to remove the filter/s applied.  

 

 

 

3. Select a faculty in the Faculty dropdown (H2) under the Options tab.  

 

 

Is the student’s underperformance affecting Headline measures? 
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4. Sort by ‘In A8 Basket’ (H3) to view the highest percentage of grades in each qualification that are included 

or could be included in the student’s Attainment 8 baskets.  

 

 

 

 

 

 

EBacc  

1. Click the Measures tab at the top (H4) > ‘Add Measures’ (H5).  

 

 

 

 

2. Click to exclude one of the EBacc elements to view students not achieving 9-5 or 9-4 in those 

qualifications. 

 

 

 

3. Click Reset arrow (H6) to reset the Measures tab.  

 

 

  

 

Basics 

1. Click the Measures tab at the top (H7) > ‘Add Measures’ (H8).  

 

 

 

 

2. Click to exclude and include particular Basics measures to view students achieving 5+ or 4+ in English but 

not Maths, and vice versa. 

 

 

 

Thanks for reading! If you have any questions, we recommend contacting your Sisra Administrator, or take a look 

at our other articles in HELP > Analytics KS3/4 Reports. 

 
Click on question marks for 

info on how that figure is 

calculated/what it shows. 

 


